Salary  
The national salary range is £25,827 - £27,170, London salary range is £29,664 - £31,200. Your salary will be dependent on your base location

Number of jobs available  
1

Detail of reserve list  
12 Months

Region  
London, Loughborough

Building/Site  
London CTS Royal Courts of Justice, WC2A 2LL, LOUGHBOROUGH MAGISTRATES LOUGHBOROUGH, LE11 1AZ

Grade  
EO

Organisation Grade for MoJ  
EO

Post Type  
Permanent

Working Pattern  
Full Time, Part Time, Part Time/Job Share, Flexible Working

Role Type  
Finance

Job description  
We encourage applications from people from all backgrounds and aim to have a workforce that represents the wider society that we serve. We pride ourselves on being an employer of choice. We champion diversity, inclusion and wellbeing and aim to create a workplace where everyone feels valued and a sense of belonging. To find out more about how we do this visit:

https://www.gov.uk/government/organisations/ministry-of-justice/about/equality-and-diversity

Overview

This is an exciting opportunity to join the Judicial College’s Performance, Projects and Reporting Team. The role will assist with the operational management activities of the College, including the budget, and will help to run the operational reporting suite. The successful candidate will have a good financial skillset and also be experienced at working with data and operational reporting.

The Judicial College

Judicial College is part of Judicial Office (JO), an arm’s-length body of the Ministry of Justice.  The JO is a unique branch of the Civil Service, independent from Government, dedicated to supporting the judiciary and promoting judicial independence, to maintain confidence in the rule of law. The Judicial Office reports to, and is accountable to, the Lord Chief Justice and was set up in 2006 to provide support to him and to the wider judiciary following the Constitutional Reform Act 2005.  In addition, we support, and are accountable to, the Senior President of Tribunals, whose responsibilities extend to Scotland and Northern Ireland.  We support some 22,000 judicial office holders, providing policy, legal and handling advice and operational support.

The principal role of Judicial College is to support the Lord Chief Justice and the Senior President of Tribunals in fulfilling their responsibilities for the arrangements for training the judiciary in an ever-evolving justice system.  Working with the College Board, the Judicial College supports these senior members of the judiciary in setting the direction for training and ensuring the College has the right support in place to provide advice on the design and delivery of training, innovative digital systems to support delivery and that seminars are well organised. Our purpose is to strengthen the rule of law and improve the administration of justice through delivery of essential training for the judiciary in courts and tribunals, as well as a framework of training for magistrates. 

The College delivers approximately 400 training events a year.  As the result of the pandemic, we have been delivering a balance of in-person and digital training since April 2020.

Overview of the role

This role supports how the operational reporting and budget management activities are conducted across the College as these are now centralised within the Performance, Projects and Reporting Team. You will play a supporting role in the management of the budget/forecast and assist in collating information to inform in year financial reporting and for future financial years. To do this, you will work closely with College colleagues to understand their requirements (both current and future years) and how plans inform the budget. You will support in collating training data to underpin the budget, assist with uploading information on to finance systems and produce operational reporting for the Head of Operations and Systems.

Who are we looking for?

The post would suit someone who has experience of working with budgets and finances. We are, however, willing to consider applications from those with a passion for finance who can demonstrate an aptitude in this area.

You should be a confident user of the Office 365 package with an eye for detail and have experience of using Excel and other systems to analyse data and present reports.

You will be a team player with good communication skills able to explain the technicalities of finances in simple language that will be understood by a wide audience.

There will be opportunities to build and enhance your personal capability and develop your technical skills and expertise. We are looking for a team player who is flexible and capable of taking on a broad and interesting portfolio of work that supports our remit of delivering a high standard of financial and reporting work for the College. 

Role purpose and key responsibilities

The role has several areas of responsibility designed to support the College’s operational activities.  These are:

To work collaboratively with the Judicial College Chief of Staff Business Support team on the budget for incorporation into the College budget management process, monthly financial reporting to the Executive Director and the Spending Review Cycle;
To help run the weekly, monthly, quarterly and annual training programme reporting cycle along with the timely provision of ad-hoc requirements and statutory reporting requirements.
To support finance process training within the Operational Support Team.
Ensure the College’s planning, reporting and budgeting cycle runs accurately, on time, significantly reducing impact on the delivery teams
The post-holder will have a good financial skill set, be used to working accurately with data and numbers, with good stakeholder management and communication skills. This role will report to the HEO Finance Manager.


Essential skills and experience:

Essential requirements:
· Microsoft Excel enhanced skills
· Comfortable manipulating large datasets
· Experience using automated reports & data driven workflows 
· Ability to solve problems efficiently
· Attention to detail


The successful candidate will be able to demonstrate:

· Good financial, organisational and administrative skills
· Familiarity with working in a fast-moving systems-based environment
· Good communication skills, and the ability to distil and present information appropriately and meaningfully
· Evidence of working with and across virtual teams 
· A pro-active style of working which does not wait to be asked but puts forward ideas for quantifiable change and improvement based on their own experience.



Key behaviours expected of the role

Changing and Improving

You will be able to demonstrate the ability to identify areas for improvement and simplify processes, using technology where possible to make processes and systems as slick as possible.

Working together

You will be able to work effectively with colleagues in the Judicial College and work collaboratively with other stakeholders across the Judicial Office and Ministry of Justice who are involved in finance, reporting and operational activity.

Managing a quality service

You will be able to deliver high quality financial support, services and advice to a range of stakeholders.  You will be able to identify risk to deliver, and actions needed to mitigate those risks.



Further info

The successful candidate can be based at our London or Loughborough operating on a Hybrid Working business basis [minimum 60% Office Attendance].

We offer flexible working arrangements. There is a need for you to occasionally travel to different offices across the UK to engage with other teams at various times.


